
e-enrolment
Guidance Notes

1.	 Access your internet browser and enter the following web address:
	 http://myportal.staffs.ac.uk

2.	 The following screen will appear. Login using your username and password.



3.	 Following successful login, the following screen will be displayed. Click on the Learning tab 
	 to proceed.

4.	 The award you are expected to enrol on will be listed under MyCourses.



5.	 Click on enrol to proceed with your online enrolment. You will be guided through some screens 	
	 to complete your enrolment.

6.	 If required, detailed instructions can be downloaded from the University website 
	 www.staffs.ac.uk/informationcentre and then click on e-enrolment.



7.	 Following successful completion you will receive an email in your student account which can be 	
	 accessed from the home tab.
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