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Research Degrees Application Stage and Progression

Application Stage

Enquiry
Application form to be forwarded to appropriate area of expertise.

A

Selection process

UK students — to be interviewed by two appropriate members of
staff.

Overseas students — If an interview is not practical a minimum of
information is required — e.g. Copies of degree certificates, English
language proficiency certificates and two references should be
obtained and screened by two members of staff.

l

Acceptance Letter
Send out standard acceptance letter to student — Lifelong Learning
Team

A

Student enrols and Fees are paid
Students are directed to web site for regulations and RDCL1
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RDC1 Registration

RDC 1 Application
To register for MPhil/PhD

FT- normally within 6 months of enrolment, PT- normally within 12

months of enrolment

A 4

RDC1 form sent to Helen Sutton for inclusion on the agenda for
forthcoming Faculty Research and Scholarship Committee (FRSC),
four weeks before Committee date (dates on Faculty web site)

A

A

RDC1 considered by 2 internal rapporteurs prior to the meeting

A

RDC1 discussed/processed through the FRSC

A

A

Approval to Register
Letter sent to student and
copy of RDCO1 sent to
Linda Eyre

A

Deferred applications
Returned to student with
guidance/notes for application
to be re-submitted for Chair's
action or back to FRSC

Direct PhD Applications
Forwarded to L Eyre for
University Research
Degrees Sub Committee
(URDsC). Approval letter
sent by L Eyre
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RDC2 Stage — Transfer of MPhil to PhD Registration

Completed RDC2 form and transfer report submitted to Helen
Sutton normally within:

15 Months full time students

24 Months part time students

l

Paula Hawkins arranges Viva with Chair

A

and Independent Examiner

‘, l

Viva does Not

Viva Approves

Transfer Approve Transfer

l |

Paperwork forwarded Minor revisions for

» Major revisions

required and a
second viva

A

approval by Chair
and/or Rapporteurs

A

to L Eyre <

Transfer referred

RDC2 considered | for further work
by URDsC

Transfer to PhD Transfer to PhD
approved. Letter refused

sent by L Eyre
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RDC4 Stage — Examination Arrangements

Supervisors nominate External and Internal Examiners via
RDC4 form submitted to Helen Sutton for FRSC — process | <—
to be commenced six months ahead of submission

A 4

FRSC gives FRSC rejects
approval to Examination team
Examiner on team

A

URDSsC rejects Paperwork sent to
Examination L Eyre for URDsC
team approval

URDsC approves
Examination team

Thesis submitted
to L Eyre.
Arrangements
made for viva

Viva
y
y y y A
Degree Degree conditional Degree conditional Degree
awarded on on not
major revision minor revisions awarded

Process for other changes to study

Changes to the Title, Supervisor, Suspension/Extension of study/Change of Study mode
etc - the correct RDC form should be completed and approved by the FRSC and copies
forwarded to L Eyre.
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RDC17 Registration

RDC 17 Application

To register for PhD on the basis of Published Work
12 months from the date of approval to produce the final submission.

A

RDC17 form sent to Helen Sutton for inclusion on the agenda for
forthcoming FRSC, four weeks before Committee date (as per
schedule of dates)

A

RDCL17 considered by 2 internal rapporteurs prior to the meeting

A

RDC17 discussed/processed through the FRDC

A A

Approval to Register Deferred applications

A copy of RDC17 sentto L Returned to student with

Eyre for URDsC approval. guidance/notes for application
Final approval letter sent by L to be re-submitted for Chair's
Eyre action or back to FRSC
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