
© Careers Centre, Staffordshire University 
June 2010 
Available online at www.staffs.ac.uk/jobzone 
 

 
 
 
 
 
 
 
 

 

 

JobShop 
guide to: 

 
 
National Insurance 
Information for 
European and 
International 
Students 
 



Do I need a National Insurance number to work in 
the UK? 
Yes. If you intend to work while studying in the UK, any employer 
will require you to provide them with your National Insurance 
Number (NINO), so that they can pay your wages and make any 
applicable tax/national insurance deductions. UK residents are 
allocated a number automatically at the age of 16; however, being 
a European or International student you will not have this number 
so you will need to apply for one. 
  

How do I apply for an NI Number? 
You need to contact The National Insurance Office on  
 

Tel: 0845 600 0643  
 
to book an application interview (usually with your local Job 
Centre Plus). The NINO Office will provide you with an 
appointment time to visit their nearest office to discuss your 
application. More information at: 
http://www.direct.gov.uk/en/MoneyTaxAndBenefits/BenefitsTaxCr
editsAndOtherSupport/BeginnersGuideToBenefits/DG_10014073 
 
and http://www.hmrc.gov.uk/nic/ni-numbers.htm 
 

What do I need to take to the interview? 
When you visit the NINO Office to discuss your application, you 
will need to take the following documents with you: 

 Your passport 

 Confirmation of your student status eg your University 
Student Identification Card or letter from your Faculty 
Office  

 Two official documents as proof of your UK 
accommodation address eg Bank account/credit 
card/mobile phone statement, gas/electricity bill, a letter 
from your landlord/your tenancy agreement – they must 
be originals 

 An offer of employment letter from your employer. Failing 
this, any documents/evidence that will confirm you have 
been looking for work (see details below). 

  

What happens at the interview? 
You will be asked some very straightforward questions at the 
appointment as to why you want a NINO and providing the NINO 
Office are satisfied you have been looking for work; they will 
submit an application for an NINO on your behalf. 
  

I haven’t been offered a job – does this prevent me 
from applying? 
No. Don’t panic - you do not necessarily need to have secured a 
job before applying for a NINO, so long as you can provide 3 
items of evidence that you have been 'actively looking for work' 
the NINO Office will consider your request for obtaining one and 
the following will be considered as suitable supporting evidence: 
  

 A copy of a job application form you have sent to an 
employer 

 A letter received from an employer inviting you to attend 
an interview  

 A letter you have received from an employer informing 
you that you were unsuccessful with your application 

 If you have written to an employer enquiring if there are 
any current vacancies and received a response informing 
you that there isn’t at that time 

 If you have applied for a job by CV (resume) and received 
confirmation from the employer that they are considering 
your CV 

 Any letter offering you employment that you have 
received from an employer  

  

What happens after the interview? 
You will wait approx. 2- 4 weeks before receiving your NINO, but 
your employer should be able to employ you whilst you are 
waiting – you will need to tell the employer that you have applied.    
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