
Recommended Readings for Writing, Reasoning Researching and learning

Writing skills

If you know that you have particularly severe difficulties in writing clear English, and are interested in doing some work to improve it, then I would recommend that you invest in:
 Barnet, S. & Stubbs, M., Barnet & Stubbs’s Practical Guide to Writing, Harper Collins, 1995

This is American (I have been unable to find a satisfactory English equivalent) and is not cheap. It is however, extremely comprehensive and, if used in conjunction with practice, should improve anybody’s writing technique.  

An excellent, competitively priced overall text that deals with grammar punctuation, spelling and general essay writing techniques is:

Peck, J. & Coyle, M., (1999), The Student's Guide to Writing, Palgrave: Basingstoke UK 

If your interests are towards the professional rather than academic writing end of the spectrum, then Palgrave also offer: 


Marsen, S., (2003), Professional Writing: the complete guide for Business Industry and IT, Palgrave: Basingstoke UK

The University library stocks most, but not all, of the titles listed below. However, you will encounter the usual problem that, faced with more than 10,000 students, our Library is unable to predict, let alone guarantee, the availability of any individual title to any individual student. 

Grammar and Punctuation

Collinson, D., Plain English, Oxford University Press, 1992

Dutch, R. A., Roget’s Thesaurus, Penguin, 1975

Burchfield, R. (ed.), The New Fowler’s Modern English Usage, The Clarenden Press, 1996

Chalker, S, A student’s English Grammar, Workbook, Longman, 1992, (NB this book can only be used in conjunction with Greenbaum and Quirk’s A student’s grammar of the English Language shown below.)

Gowers, Sir E., The complete Plain Words, Penguin, 1975

Greenbaum, S & Quirk, R., A student’s grammar of the English Language, Longman, 1990 

Payne, J. English Guides 8: Spelling, (Collins Cobuild Series), Harper Collins, 1995

Willis, D.,  Student’s Grammar (Collins Cobuild Series), Harper Collins, 1991

Review: both of these ‘Cobuild’ texts are excellent, comprehensive guides. If you have problems with spelling or English grammar they are both strongly recommended.

Style and Format
Achtert, W. & Gibaldi, J., The MLA Style Manual, New York, The Modern Language Association of America, 1985

Achtert, W. & Gibaldi, J., MLA Handbook for writers of Research Papers, New 

York, The Modern Language Association of America, 1988.

Review: These two books describe, in full detail, how to use the format for references employed in this reading list.

Mascull, B.  Student’s Usage, (Collins Cobuild Series), Harper Collins, 1996

Palmer, S., Write in style, Chapman & Hall, 1993

Academic writing techniques
Arnaudet, M. & Barrett, P., Approaches to academic reading and writing, Prentice-Hall Regents, 1984

Barrass, R., Students must write: a guide to better writing in coursework and examinations, Routledge, 1995

Review: As the title suggests, this is a practical guide to some of the more nitty-gritty techniques involved in writing for assessed work. If you feel anxious and unsure about your grasp of the technical aspects of formal academic writing, then this is the book for you.

Barnes, R., Successful Study for degrees, Routledge, 1995

Review: This is an excellent, well-written and well researched book that includes chapters on essay and dissertation writing and the use of evidence in arguments. Highly recommended as a purchase.

Burdess, N., The Handbook of Student Skills, Prentice Hall, 1991

Clanchy, J. & Ballard, B., How to write essays, Longman, 1993

Review: This book deals particularly well with the techniques of drafting and re-drafting essays as well as planning and editing skills. Recommended purchase.

Clouse, B. F. & Desalvo, J. J., The student writer, editor and critic, Mcgraw-Hill, 1996

Elbow, P., Writing without Teachers, O.U.P., 1973

Flower, L., Problem-solving strategies for Writing, Harcourt Brace Jovanovich, 1981

Giltrow, J, Academic Writing, Broadview Press, 1995

Harrison, N., Successful Writing, Francis, 1987

Mills, P., Writing in Action,  Routledge, 1996

Review: covers writing structure and style along with sections on the process of writing poems, autobiographies and short stories. It includes a clear chapter on grammar and punctuation as well as a chapter on essay writing.

Smith, K., Effective Writing, Macdonald, 1965

Project, Dissertation and Thesis writing

Adamson, A., A student’s guide for assignments, projects and research in business and management, Arthur Adamson, 1995

Anderson, J. & Poole, M., Assignment & Thesis Writing, Jacaranda Wiley Ltd, 1998 

Review: This text is unusually good value for money, and covers a very wide range of topics from planning, choosing topics, research design, the use of computers, expected writing styles and formats, through to plagiarism, the use of quotations, tables, figures and so on. At 170 pages, it is unable to go into enormous detail on every topic, but if what you are looking for is a wide-ranging general text that covers the kind of areas indicated above, then this looks like a reasonable purchase. 

Becker, H., Writing for social scientists: how to start and finish your thesis, Chicago U.P., 1986

Berry, R., The Research Project: How to write it, Routledge, 1996

Fabb, N. & Durant, A., How to write Essays, dissertations & theses in Literary studies, Longman, 1993

Review: Although this book is designed for use in the study of English, and thus many of the examples are peripheral to your own area of study, it is good on preparing to write, constructing arguments and grammar, punctuation and spelling. 

Hampson, L., How’s your dissertation going ?: students share the rough reality of dissertation and project work, Unit for Innovation in Higher Education, Lancaster, 1994
Jankowicz, A. D., Business research projects for students, Chapman and Hall, 1991

Lester, J, Writing Research Papers: A complete guide, HarperCollins, 8th Edition, 1996

Review: A comprehensive text (408 pages worth) that covers all of the main topics and more, including such items as: The Electronic library: Using a computer search; Writing with a computer; Blending reference material into your writing. The only drawback with this book is that it is clearly American - it makes reference to Federal Government documents,  for example.

Rudestam, K. E. & Newton, R. R.,  Surviving your dissertation: a comprehensive guide to content and process, Sage, 1992

Watson, G., Writing a thesis: a guide to long essays and dissertations, Longman, 1987

Business writing
Tichy, H.J., Effective Writing for Engineers, Managers and Scientists, Wiley, 1988

Morton, G., Effective Business Writing: Principles and Applications, Harcourt Brace, Orlando, 1996

Review: This text is American, consequently some of the language used has to be translated back into English. However, it is an extremely clearly written book that covers an enormous number of topics including basic things like the use of verbs, and how to construct paragraphs. It also covers the usual skills of letter writing (including how to write job application letters).
Reasoning Skills - constructing sound arguments

Fairbairn, G. J. & Winch, C., Reading, Writing and Reasoning: a guide for students, SRHE and O.U.P., 1991

Fisher, A., The logic of real arguments, Cambridge University Press, 1988

Phelan, P. & Reynolds, P., Argument and Evidence: critical analysis for the social sciences, Routledge, 1996

 Review: As the title suggests, in addition to providing comprehensive coverage of the structure of logic and sound arguments, this title goes into great detail about how to ensure that the evidence you supply in support of your conclusions is of high quality. Highly recommended for those who wish to develop their critical thinking skills. 

Pirie, D.,  How to write critical essays, Routledge, London, 1998

Review: although this text is really designed for students on Eng. Lit. Courses, and is not only about reasoning skills, it does have one useful chapter entitled ‘Planning an argument’ and another called ‘Making a detailed case’. Moreover its also deals rather well with both the skill of understanding what questions are asking you to do, and the knack of adopting an appropriate writing style. JR

Walton, D. N., Informal Logic: A handbook for critical argumentation,  Cambridge University Press, 1989

Warburton, N., Thinking from A to Z, Routledge, 1996

Review: this is a good, cheap, non-technical text that is strongly recommended for anyone who wants to improve their thinking and arguing skills but does not want a heavy, formal academic text. It deals with verbal as well as written skills and so may also come in handy in your social life. JR

Research Methods

Overviews, introductions and methodological background

Babbie, E., The practice of social research, Wadsworth, 1992

Bausell, R. B., A practical guide to conducting empirical research, Harper and Row, 1986

Blalock, H. M., Measurement in the social sciences: theories and strategies, Macmillan, 1975

Blalock, H. M., Causal models in social sciences, Macmillan, 1972

Blalock H & Blalock A. (eds.), Methodology in social research, Mcgraw-Hill, 1968

Boniface, D. R., Experimental design and statistical methods: for behavioural and social research, Chapman and Hall, 1995

Bryman, A., Doing research in organizations, Routledge, 1988

Brynner, J. & Stribley, K., Social research: principles and procedures, Longman, 1979

Cicourel, A. V., Method and measurement in sociology, Collier-Macmillan, 1964

Easterby-Smith, M., Thorpe, R. & Lowe, A., Management Research: an introduction, Sage, 1992 

Review: This is quite a small book (172 pages), but it does cover the philosophy and politics of research in addition to dealing with Qualitative and Quantitative research methods.

Ely, M., Doing qualitative research: circles within circles, Falmer, 1991

Ghauri, P. N., Research methods in business studies: a practical guide, Prentice Hall, 1995
Gill, J. & Johnson, P., Research Methods For Managers, Paul Chapman Publishing, London, 1991

Glesne, C. & Peshkin, A., Becoming qualitative researchers: an introduction, Longman, 1992

Halim, C., Research design: strategies and choices in the design of social research, Routledge, 1992

Higgins, R., Approaches to research: a handbook for those writing a dissertation, Jessica Kinglsey, 1996

Hussey, J & Hussey, R., Business Research: A practical guide for undergraduate and postgraduate students, Macmillan, 1997

Review: A comprehensive text (357 pages worth) that covers the following topics and more: understanding research; the methodological background; literature searches; research design; data-collection; data-analysis; writing up projects and trouble-shooting. If you are only going to buy one book in this subject area, this would be a reasonable choice.

Nachmias C. & Nachmias, D., Research methods in the social sciences, Routledge, 1988

Saunders, M., Lewis, P. & Thornhill, A., Research Methods for Business S

Students, Pitman, 1997

Review: An excellent general text that covers everything you are likely to need to know to carry out business-based research at undergraduate level in University. Full of good examples and useful self-test questions and exercises. Recommended purchase. 

Sekaran, U., Research Methods for Business: A Skill-Building  Approach, John Wiley & Sons, 1992

Review: A large American text that includes good chapters on the use of statistics in analysing research data, as well as much detail on the range of research designs -  experiments, action  research and the like.

Selltiz, C., Research methods in social relations, Methuen, 1965

Strauss, A. L., Qualitative analysis for social scientists, C.U.P., 1987

Interview and questionnaire techniques 
Cicourel, A. V., Method and measurement in sociology, Collier-Macmillan, 1964

Foddy, W., Constructing questions for interviews and questionnaires: theory and practice in social research, C.U.P., 1994

Ghauri, P. N., Research methods in business studies: a practical guide, Prentice Hall, 1995

Gill, J. & Johnson, P., Research Methods For Managers, Paul Chapman Publishing, London, 1991

Hague, P., Interviewing, Kogan Page, 1993

Hague, P., Questionnaire Design, Kogan Page, 1993

Minichiello, V., In-depth interviewing: researching people, Longman, 1990

Patton, M. I., Qualitative Evaluation and Research Methods, Sage Publications, London, 1990

Payne, S. L., The art of asking questions, Princeton U.P., 1989

Seidman, I. E., Interviewing in qualitative research: a guide for researchers in education and social sciences, Teachers College Press, 1991

Oppenheim, A. N., Questionnaire design, interviewing and attitude measurement, Pinter, 1992

Data analysis and presentation
Bryman, A. & Burgess, R. (Eds.), Analyzing qualitative data, Routledge, 1994

Burns, R., Introduction to Research Methods, Sage, 2000 

Review: This text covers both Quantitative and Qualitative methods, but its main strength lies in its detailed discussion of data analysis techniques. If  you are planning on buying a text to help you with the process of analysing your data, this is highly recommended. 

Dey, I., Qualitative data analysis: a user-friendly guide for social scientists, Routledge, 1993

Hellevik,  O., Introduction to causal analysis: exploring survey data by crosstabulation, Allen and Unwin, 1984

Miles, M. B.,  Qualitative data analysis: a source book of new methods, Sage, London, 1984

Sekaran, U., Research Methods for Business, John Wiley & Sons, New York, 1992

Silvey, J., Deciphering data: the analysis of social surveys, Longman, 1975

Silverman, D., Interpreting qualitative data: methods for analysing talk, text and interaction, Sage, London, 1993

Youngman, M. B.,  Analysing Social and Educational Research data, McGraw-Hill Book Company Ltd, London, 1979

General learning skills

Ashman, S. & George, A., Study and Learn, Heinemann, 1982

Barnes, R., Successful Study for degrees, Routledge, 1995

Review: This is an excellent, well-written and well researched book that includes chapters on essay and dissertation writing and the use of evidence in arguments. Recommended purchase.

Bourner, T., How to win as a part-time student: a study skills guide, Kogan Page, 1990

Burdess, N., The Handbook of Student Skills, Prentice Hall, 1991

Cameron, S., Business Students Handbook: Developing Transferable Skills, Pitman Publishing, 1999

Review:  A large, comprehensive, modern text covering a wide range of topics including reading and note-taking, working in groups, using IT, basic mathematical skills, presentation skills, writing skills and coping with assessment techniques. If you are looking for a wide-ranging general text covering the skills needed by business students, this is as good as they get.  

Cassie, W.F. & Constantine, T., Student’s guide to success, Macmillan, 1977

Cosey, F., How to study: A Practical Guide, Macmillan, 1985

Davies, B., Study Skills: a student’s survival Guide (This book may be purchased direct from the author in the Economics Division of the University) 

Dunleavy, P., Studying for a Degree, Macmillan, 1986

Maddox, H., How to Study, Pan, 1988

Marshall, L. & Rowland F., A guide to learning independently, OUP, 1981

Meredeen, S., Study for survival and Success, Paul Chapman Publishing, 1988

Rowntree, D.,  Learn how to study: a guide for students of all ages, Sphere, 1991
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