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Staffordshire University

Staffordshire Regional Access Centre/Disabled Student Centres
Request for Course Information

This information is essential. It will allow Assessors to give an accurate assessment of a disabled student’s study support needs in relation to their chosen course of study. It will also allow Disabled Student Advisors to negotiate an accurate Learning Support Agreement with the student.
Please give us as much information as you can. The more information we have, the more accurate the assessment will be.

The information provided needs to be updated annually in order to maintain a current profile.

Course Profile (please refer to Guidance Notes):
	Course Title/Reference:
	

	1. Core Competences (Learning Outcomes):


	

	2. Specific Skills:


	

	3. External Activities (Field trips, visits etc):


	

	4. Placement:


	

	5. Teaching and Learning  Strategies:


	

	6. Assessment Strategies:


	

	7. Information Technology


	

	8. Main Locations:

	

	9. Risk Assessment Criteria:


	


Form completed by:



Position:



Tel:



Date:






e-mail
Review Date (one year from above date):

Guidance notes.

These notes are not exhaustive and are provided to give you an indication of the information required. Please feel free to add any information you feel may assist in the assessment process.

1. Core Competences. These are the outcomes for the course against which the student will be assessed. Please do not include any outcomes that are not within the course specification. It would be useful if these were provided as a simple list.

2. Specific Skills. These are skills the student may be required to demonstrate throughout the course in support of the Core Competences. They may include practical, subject-specific skills or they may be of an academic nature. They may also form part of the risk assessment procedures.

3. External Activities. Please list any activities that the student will be expected to undertake outside of the University. These may include visits, field trips, and trips abroad.
4. Placement. Please indicate the placement arrangements for the course. Please include the number of weeks on placement. This is vital if a placement is to be undertaken abroad. 

5. Teaching and Learning Strategies. Please list the main teaching and learning strategies for the course. This would include the following: lectures, seminars, laboratory work, workshop work, studio work, group work, tutorial arrangements. Please include the number of teaching weeks and the number of lecture hours etc. Please feel free to add further information if appropriate, for example, whether group work activities form part of a core competence.

6. Assessment Strategies. This information is critical as many of the recommendations in the assessment will be strongly influenced by the assessment strategy for the course. Please indicate the main types of assessment (essays/assignments/presentations/reports/examinations etc) and where possible where these can be changed, negotiated or modified to take account of the needs of disabled students.

7. Information Technology. If there is an information technology component within the course, please list the following: 
· Hardware  (PC or Mac)

· Models and Specifications of hardware

· Operating System

· Word Processing Packages

· Statistical Packages

· Spreadsheets

· Databases

· Programming Languages

· CAD

· DTP/Graphics

· Any other course specific software.

Are notes for the course routinely placed on Blackboard or available in any other electronic format?
8. Main Locations. Please list the main locations for the delivery of the course. This would include the Building, Rooms, Laboratories, Workshops, Studios etc.

9. Risk Assessment Criteria. If you feel it is appropriate for some students to be risk assessed prior to being offered a place on the course then please list the criteria here. 
If you feel there is anything we have overlooked here then please feel free to add this information at the end of the table.

Thank you for your co-operation.

