

FORM EE1B
	Application for Approval of an Extension to Tenure or a Reallocation of Duties for an Approved External Examiner for a Taught Award
This form should be used where a School wishes to propose an extension to the duration of an external examiner’s tenure.  This form should also be used if the School wishes to extend the duties of an external examiner who was previously only appointed as a module external examiner to perform the additional role of Award External Examiner.
Proposed new external examiner appointments should be submitted on form EE1A.
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	Please complete all sections of the form.
School-approved applications should be submitted to quality@staffs.ac.uk for consideration by the University.
All external examiners appointments will be made in accordance with the university’s External Examiner Policy and Procedures available at: http://www.staffs.ac.uk/support_depts/quality/external_examiners/

	Appointing School and Department:
	aaSchool
Department


	PART I  EXTERNAL EXAMINER & SCOPE OF APPLICATION

	1.
	Title: 
	     
	Surname: 
	     

	
	Forename(s):

	     

	
	
	

	
	Home Institution: 
	     

	
	

	2.
	Please indicate nature of application by marking the appropriate box/boxes:

	
	Extension to Tenure
 FORMCHECKBOX 

(Please complete Parts II, III, V and VI)
	Award Examiner Appointment 
 FORMCHECKBOX 

(Please complete Parts II, IV, V and VI)

	
	

	3.
	Please indicate the rationale for the proposal:

(Only in exceptional circumstances will an external examiner’s tenure be extended for a fifth year)

	
	     


	
	


	PART II  CURRENT ROLE PERFORMED BY EXAMINER

	4.
	Module External Examiner
 FORMCHECKBOX 

	Award External Examiner
 FORMCHECKBOX 


	5.
	Current Period of Tenure

	
	

	
	From:

     
(month & year)
	To:                                             

     
(month & year)




	PART III  PROPOSED EXTENSION TO TENURE

	
	Only in exceptional circumstances will an external examiner’s tenure be extended for a fifth academic year.

	
	

	6.
	Additional Academic Year: 
     


	PART IV  award examiner appointment

	11.
	Please list the courses to which the examiner will be appointed or attach a separate spreadsheet presented in the same format

	
	Course Code
	Course Title
	Site of Delivery

	
	     
	     
	     

	
	
	
	

	
	Award external xaminers must be appointed in accordance with the selection criteria set out in Staffordshire University’s External Examiner Policy. 
The University will appoint individuals who do not meet all the criteria below only where there is a legitimate case for making such an appointment. (see paragraph 6.14 of the External Examiner Policy)

	12.
	Does the proposed external examiner have:

	a.
	Competence and experience in the fields covered by the courses to which they will be appointed? 
	 FORMDROPDOWN 


	b.
	Relevant academic and/or professional qualifications to at least the level of the course(s)  being externally examined, and/or extensive practitioner experience where appropriate?
	 FORMDROPDOWN 


	c.
	Sufficient standing, credibility and breadth of experience within the discipline to be able to command the respect of academic peers and, where appropriate, professional peers?
	 FORMDROPDOWN 


	d.
	Familiarity with the standard to be expected of students at the level of the course(s) being assessed?
	 FORMDROPDOWN 


	e.
	Awareness of current developments in the design and delivery of relevant curricula?
	 FORMDROPDOWN 


	f.
	Where the courses are delivered and assessed in languages other than English, fluency in the relevant language(s)?
	 FORMDROPDOWN 


	
	If the answer is NO to any of the above questions, please provide a written statement providing a rationale for the appointment. Where the proposed examiner is an experienced practitioner (drawn from business, industry or the professions) please indicate how his or her expertise is complemented by that of other examiners.   

     

	
	

	14.
	Nominations for International Collaborations Only 
Where the examiner would be appointed to an additional international partner, does the nominee’s home institution have any partnerships or other arrangements with another institution in the same country?  

If yes, please give details:

     

	
	


	PART V  EXAMINER AGREEMENT TO EXTENSION/RE-ALLOCATION

	15.
	Is the external examiner content with the extension to tenure/award external examiner appointment?

 FORMDROPDOWN 

If YES, please provide copy of an email from the examiner confirming he/she is in agreement with the extension to tenure/appointment along with this nomination form.

If NO, please ensure that the examiner’s agreement is sought prior to submitting this nomination form to QES.

	
	


	PART VI  SCHOOL CONSIDERATION 
(To be completed by the Associate Dean - Students or their nominee).

	16.
	Application approved by school? 
 FORMDROPDOWN 

Name:
     



Date:
     
Comments (if relevant):
     
School-approved applications should be submitted to quality@staffs.ac.uk for consideration by the University.
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